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INOJIMTHKA
B OTHOIIEHHH 00pPadOTKH NePCOHATBHBIX TAHHBIX

1.BBEJAEHUE
1.1. Hacrosimee IlonoxeHne onpesenseT MOJIMTUKY MyHHIHIIATEHOrO 001meo0pa3oBaTesbHOro
yupexnenns «Cpemnsis mkona Nel40 Coserckoro paiiona Bonrorpaga» (manee — MOY CII
Nel40) xax oneparopa, OCyLIECTBIAIOLIEro 00pabOTKy NEPCOHATBHBIX JaHHBIX, B OTHOLICHUH
00padOTKH H 3alUThI IEPCOHATbHBIX JIAHHBIX.
1.2. [lofuTUKa B OTHOIIGHHMHM OOpaOOTKM IIEPCOHATBHBIX JaHHBIX (nanee — llomuTHka)
paspaboTaHa B COOTBETCTBHHU C TpeOoBaHusMH De/lepalIbHOTO 3aK0HA OT 27.07.2006 Ne 152-®3
«O mepcoOHANBHBIX JIAHHBIX», TIocTanoBeHust [IpaBuTenscTa Poccuiickoii ®enepaluu  OT
1.11.2012 Ne 1119 "OG yTBepxaeHHuH TpeOOBaHWH K 3aIUTE NEPCOHAIBHBIX AAHHBIX MPH HX
o0paGoTke B HMH(OPMALMOHHBIX CHCTEMaX IIEPCOHAIBHBIX JIAHHBIX", IOCTAHOBJICHHS
INpasutensctsa Poccniickoii @ezepannu o1 15.09.2008 Ne 687 «O6 yTBepKIACHUH [Tonoxenus
006 0COGEHHOCTAX OOPaBOTKH MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIAEMOH 0€3 HCIIOJIB30BaHU
Cpe/CTB aBTOMATH3alMM», mNocraHoBieHus IlpaButenscta Poccuiickoit ®denepanuu  OT
21.03.2012 Ne211 «O6 yTBepx/JICHHHM TIEPEYHsl Mep, HaNpaBIEHHBIX Ha oO0ecreyeHue
BBIIIOJIHEHNST OOS3aHHOCTEH, NpexycMOTpeHHbIX DexepatbHbIM 3aKOHOM «O mepcoHaTbHbBIX
JAaHHBIX» M [PUHATHIMH B COOTBETCTBHM € HMM HOPMAaTHBHBIMH IPaBOBBIMU aKTaMH,
OIepaTOpPaMH, SIBIISIOIUMUCS TOCY1apPCTBEHHBIMH HJIH MyHHIUIIATBHBIMHA OpraHaMu».
1.3. [MonuTuka paspaboTana B Le/IAX 0OeCleUeHUs pealn3anuu TpeOOBaHUA 3aKOHO/IATEIbCTBA
Poccuiickoit ®enepanun B 001acTH 00pabOTKH MEPCOHATBHBIX JAHHBIX, HAIPABICHHOrO Ha
obecrieyeHue 3amuThl MpaB M CBOOOJ 4YeloBeKa ¥ TpaXkJIaHMHA TNpH 00paboTKe ero
MepPCOHATBHBIX JIAHHBIX, B TOM YHCII€ 3AlUTHI PaB HA HEMPUKOCHOBEHHOCTh YaCTHOH JKU3HH.
JMYHYIO U CEMEIHYIO TaifHy, B YACTHOCTH B IIEJIAX 3AIUTHI OT HECAHKIIMOHHPOBAHHOTO OCTYIA
W  HENpaBOMEPHOTO PACHpOCTPAHEHHs IEPCOHANBHBIX JAHHBIX, 00pabaThIBacMBIX B
undopmarmonnsix cucremax MOY CII Nel40. '
1.4. TlonuTHKa JAeHicTBYeT B oTHOmeHuH uHpopmanuy, koropyto MOY CIII Nel40 momydaer o
cyObeKTe TMEPCOHATBHBIX JAHHBIX B IIPOLECCE OKa3aHMs IOCY/JapCTBEHHBIX YCIYr B chepe
00pa3oBaHus WIH HCIIOTHEHHS JIOTOBOPHBIX 00A3aTE/IbCTB.
1.5. Hactosimas ITomuTHKa pacKpbiBaeT cOCTaB CyOBEKTOB MEPCOHATBbHBIX JaHHBIX, NPHHIIUIIBL,
NOPATIOK U YCJIOBUs 00pabOTKH MEPCOHATBHBIX JAHHBIX PAOOTHHKOB MOY CIII Nel40 n uHBIX
JIMLL. YbH TepCOHATBbHBIE JaHHble oOpabatsBaorcs MOY CII Nel40, ¢ meneio obecneyeHus
3aUIUTHI IIPaB U CBOOOJT UeJIoBeKa U rPakIaHuHa Npu 00paboTKe ero MepcoHaIbHBIX JaHHBIX, B
TOM UHCIIE 3aLIATHI IPAB HA HENPHUKOCHOBEHHOCTh YACTHOM XM3HHU, TMYHYIO H CEMEHHYIO TaiHYy.



1.6. IlepconanibHple  JaHHBIE  SABISAIOTCS  KOH(PUICHLIMAIBHOW, CTPOTO  OXpaHIeMOM
uHbopManKeil ¥ Ha HUX PacIpOCTPAHSIOTCS BCe TPeOOBAHMSA, YCTAHOBJICHHBIC BHYTPEHHUMH
nokymentamu MOY CHI Ne140mo 3amuTe KoHOUISHIMATHHON HH(DOPMAIHIH.

2. KATEI'OPUHU CYBBEKTOB IEPCOHAJIBHBIX JIAHHBIX
2.1. TlepedeHb mepcOHAIBHBIX JaHHBIX, Moanexkanux 3amure B MOY CIII Nel140, dopmupyercs
B COOTBETCTBHUHM C (hefiepaibHbIM 3aKOHOIATENbCTBOM O MEPCOHANBHBIX JaHHBIX U [lonoxxeHnem
0 paboTe C nepcoHaIbHBIMU JAHHBIMU paOOTHUKOB U oOydaromuxcs MOY CII Nel40.
2.2. CBeneHMsIMH, COCTAaBJISIONIMMH IE€PCOHANBHBIC JAHHBIC, SBISETCS JH00as WHOpMaus,
OTHOCSIIASICS K MPSIMO MJIM KOCBEHHO OIPEJECIIEHHOMY UJIU OllpeesieMoMy (HprU3MUecKOMY JIUIY
(cyOBeKTy epCOHAIbHBIX JAHHBIX).
2.3. B 3aBucumoctu OoT cyObekTa mnepcoHanbHbIX AaHHBIX, MOY CII Nel40 oGpabarbiBaet
MepCOHAIbHbIE JAHHBIE CIEAYIOMNX KaTeropuil CyObeKTOB EPCOHANBHBIX JAHHBIX:
- rpaxnaad, cocrosimux ¢ MOY CIHI  Nel40 B OTHOHIEHMSIX, peryJlIHpyEeMbIX
3aKOHOJATEIbCTBOM, 3aKOHOM 00 00pa3oBaHUM, JIOTOBOpPAMHU TIPa)JIaHCKO-IIPaBOBOIO
Xapakrepa;
- obygaromuxcss MOY CI Nel140, ux ponuteneii (3aKOHHBIX TPEACTAaBUTENEH );
- pabotHukoB MOY CIII Ne140;
- MEPCOHANbHbIE JAaHHbIE PYKOBOJAWUTENSI MM pabOTHUKA IOPUAMYECKOTO  JIHIIa,
sBisttoierocst  koutparentom MOY  CHI Nel40, HeoOXomumble JUisi BBITIOJIHEHHSI CBOUX
00s3aTeNbCTB B paMKaxX JOTOBOPHBIX OTHOUIEHMM C KOHTPAareHTOM U Ui BBINOJIHEHUS
TpeboBaHUM 3aKOHOIaTeNbCTBA Poccuiickoii denepanum.
- rpaxaaHd, oopamaromuxcs B MOY CII Nel40 B coorBeTcTBUU ¢ DenepanbHBIM 3aKOHOM
o1 02.05.2006 Ne 59-®3 «O mopsake pacCMOTpeHHsS OOpamieHuid TpaxkaaH B Poccuiickoit
denepanun»

3. HEJIM OBPABOTKH IEPCOHAJIBHBIX TAHHBIX
3.1. MOY CIII Nel40ocymectBisier 00pabOTKY MEPCOHATBHBIX JaHHBIX B CIAEAYIOMINX IEIISIX:
- OCYILIECTBIICHUSI  JeSATENbHOCTH, mpeaycMorpeHHoi [lonoxenuem o pabote cC
MEepPCOHATbHBIMU JAAHHBIMU PaOOTHUKOB M OOy4alOUIUXCs, JEMCTBYIOUIUM 3aKOHOJATEIbCTBOM
Poccuiickoit dexnepanuy;
- 3aKJIOYEHUS, MCIHOJIHEHHUS M MPEKpalleHUs TIPa¥JaHCKO-IIPaBOBBIX JOTOBOPOB C
(bu3NYeCKUMH, IOPUAWYECKUM JIMLIAMHU, HHIUBUIYaIbHBIMU MPEINPUHUMATEISIMU U HUHBIMHU
JMLAMH, B CIIy4dasiX, MPEJyCMOTPEHHBIX JEUCTBYIOIIUM 3aKOHOIATENbCTBOM U llosioxxeHuem o
paboTe ¢ mepcoHaTbHBIMU JAHHBIMU PAaOOTHUKOB U O0yYaIOIINXCS
- opranuzaruu kajapooro ydyera MOY CII Nel40, obecrieuenus coOMIOACHUS 3aKOHOB U
MHBIX HOPMATHBHO-TIPABOBBIX aKTOB, 3aKJIFOUEHUS U MCIIOHEHHUS 00513aTeNbCTB MO TPYAOBBIM U
IPaKJIaHCKO-TIPAaBOBbIM JIOTOBOpaM; BEJEHUs KaJpOBOr0 JEJONPOU3BOJICTBA, COACHCTBUS
pabTHHKaM B TpPYAOYCTPOWCTBE, OOYUYEHHH U TMPOJABMKEHUM 10 CIyKOe, MOJb30BaHUs
Pa3IMYHOTO BHUJIA JTIOTAaMH, UCIIOJIHEHHs TPeOOBaHUI HAJIOTOBOTO 3aKOHOJIATENIBCTBA B CBSI3U C
WCYHCIICHUEM M YIUIATON HaJloTa Ha J0XOJbl (PU3MYECKUX JIUII, a TAKXKE €IMHOTO COIUATBHOTO
Hajora, TMEHCHMOHHOTO  3aKOHOJATeNbCcTBA MNpu  (GOpPMHpPOBAHMM UM TIPEICTABJICHUU
MepCOHU(UIIMPOBAHHBIX JAHHBIX O KaXJOM TMOJydyarele JJ0XOJO0B, YUHUTHIBAEMBIX TpHU
HAYHCIICHUU CTPAXOBBIX B3HOCOB Ha 00s3aTeNbHOE MEHCHMOHHOE CTpaxOBaHHME U obOecredyeHue,
3al0JIHEHUS TNEPBUYHOM CTATUCTUYECKOM JOKYMEHTAlMd, B COOTBETCTBUU C TpydoBBIM
kogekcom P®, HamoroeiM konexkcoM P®, ¢denepanbHbIMu 3akoHaMH, B 4YacTHOCTH: «O0
WHIUBUAYAIbHOM (MIEPCOHM(UIIMPOBAHHOM) y4eTe B CHUCTeMe 00s3aTeIbHOT0 MEHCHOHHOTO
CTpaxoBaHUs», «O MepCOHATbHBIX JAHHBIX);
- JUTS IPUHSITHSI PEIICHUI TI0 0OpalleHusM TpaXkJaH B COOTBETCTBUU C 3aKOHOJATEILCTBOM;
- JUT OKa3aHus 00pa3oBaTEeNbHBIX YCITYT.

4. CPOKH OBPABOTKU INEPCOHAJIBHBIX TIAHHBIX
4.1. Cpoku 00pabOTKM TEPCOHATBHBIX JaHHBIX OMPEAETSIOTCS B COOTBETCTBHH CO CPOKOM
JEVCTBHS JOTOBOPA C CYOBEKTOM MEPCOHATBHBIX JNaHHBIX, [Iprkazom denepanbHOrO apXUBHOTO



arentctBa oT 25.12.2019 Ne 236 «OO6 yrBepxxaennn «llepednss TUMOBBIX YIPaBICHYECKUX
apXMBHBIX JIOKYMEHTOB, 00pa3yIOIIUXCsl B MPOLIECCE ACATEIbHOCTH TOCYIapCTBEHHBIX OPTraHOB,
OpPraHoB MECTHOTO CaMOYIIPABIICHHUS U OpPraHU3alMi, C YKa3aHUEM CPOKOB XPaHEHHs», a TaKKe
MHBIMU TpeOOBaHMSIMHU 3aKOHOaTeNbcTBa PO 1 HOPMATUBHBIMU IOKYMEHTAMHU.
42. B MOY CHI Nel40cozmaroTcsi U XpaHATCS JOKYMEHTBI, COJIEpIKallie CBEACHUS O
CyOBeKTaX MEePCOHANBHBIX MTaHHBIX. TpeboBanus K ucnonb3oBarnio B MOY CII Nel140 manHBIX
TUTIOBBIX (POpM TOKyMEeHTOB ycTaHoBleHbI [loctanoBnenuem [IpaBurensctBa PO ot 15.09.2008
Ne687 «O6 yrBepxaenun Ilonmoxenns 06 0COOCHHOCTSIX 00pabOTKH MEPCOHAIBHBIX NAHHBIX,
OCYILIECTBIISIEMOI 0€3 UCII0JIb30BAHUS CPEJICTB ABTOMATHU3ALIUI.
5. MIPABA

5.1. MOY CII Nel140 xax onepaTop nepcoHaIbHbIX JaHHBIX, BIIPABE:
- OTCTanBaTh CBOM MHTEPECHI B CY/IE;
- MPEOCTABIATh TEPCOHATBHBIE JaHHBIE CyOBEKTOB TPETbUM JIMIAM, €CIH  3TO
MPETYCMOTPEHO JACHCTBYIOMIMM 3aKOHOIATEITLCTBOM (HAJIOTOBBIE, IIPABOOXPAHUTEILHBIC OPTaHbI
u ap.);
- OTKa3bIBaTh B IPEIOCTABICHUU TMEPCOHAIBHBIX JaHHBIX B CIy4asX, MPEAyCMOTPEHHBIX
3aKOHOJATEIbCTBOM;
- UCIIOJIb30BaTh TepCOHANIbHbIE JaHHble CyObekTa 0e3 ero corjacus, B cly4asx,
MPEYCMOTPEHHBIX 3aKOHOAATEIIbCTBOM.
5.2. CyOBeKT mepcoHaIbHBIX TAHHBIX UMEET TPaBo:
- TpeOOBaTh YTOYHEHHS CBOWX TIEPCOHAIBHBIX JAaHHBIX, WX OJIOKAPOBaHHS WU
YHUYTOXEHHS B CIIydae, €CIHM IEepPCOHAIbHBIC JaHHBIC SBISIFOTCS HEMOJHBIMH, YCTapeBIINMH,
HE/JIOCTOBEPHBIMH, HE3aKOHHO TIOJYYEHHBIMH WM HE SBISIOTCS HEOOXOJUMBIMH IS
3asiBJICHHOM 1€ 0O0palOTKH, a TakkKe MPUHUMATh MPEAyCMOTPEHHbIE 3aKOHOM MeEphI IO
3allUTE CBOUX IPAaB;
- TpebOBaTh MEepeUeHb CBOMX MEPCOHATBHBIX MaHHBIX, 0OpabaTeiBacMbix MOY CII Nol140
Y UCTOYHUK UX MOJIyUYEHUS;
- MOJTy4aTh HH(OPMAITHIO O CPOKaX 00pabOTKH CBOMX MEPCOHATBHBIX JAHHBIX, B TOM YHCIIC
0 CpOKax UX XpaHEHUS;
- TpeOOBaTh M3BELICHHS BCEX JHI], KOTOPHIM paHee ObUIM COOOIIEHbI HEBEPHbIC WIIN
HEMOJIHBIE ero IMepCOHalbHbIe JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX HCKIIOYCHHUSIX,
WCIIPABIICHUAX WU AOMOTHEHUSIX;
- o0kanoBaTh B YIHOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CyOBEKTOB MEPCOHATIBHBIX
JAHHBIX WIH B CyA€OHOM IOPSIKE HEMpaBOMEpPHbIE NEHCTBUS WK Oe3eicTBUS pU 00paboTKe
€ro NepCOHANIbHBIX JAHHBIX;
- HAa 3aIlUTy CBOUX MPaB M 3aKOHHBIX MHTEPECOB, B TOM YHUCIJIC HA BO3MEIICHHE YOBITKOB U
(MIIM) KOMIIEHCALIMI0 MOPAJILHOTO Bpefia B CyIeOHOM MOPSIIKE.

6. IPUHLIUIIBI U YCJIOBUSA OBPABOTKHN NEPCOHAJIBHBIX TAHHBIX
6.1. O6paboTka mnepcoHanbHbiX AaHHbIX MOY CII Nel4(0 ocymiecTBisieTcs Ha OCHOBE
MIPUHIIUIIOB:
- 3aKOHHOCTH U CIIPABEIMBOCTH IeJiel U crioco00B 00pabOTKH MEePCOHANBHBIX TaHHBIX;
- COOTBETCTBUS Liejel 00pabOTKM NMEepCOHANBHBIX JAHHBIX LIENSIM, 3apaHee ONpeeIeHHBIM
U 3asBJICHHBIM IpU cOOpe MEepCOHANBHBIX JAHHBIX, a TAKXKe MOJHOMOYMSAM 00pa30BaTENbHOM
OpraHu3aluy,
- COOTBETCTBUS 00beMa U XapakTepa 00pabaThIBa€MbIX MEPCOHAIBHBIX JTAHHBIX, CIIOCOOOB
00pabOTKM NEePCOHANBHBIX JaHHBIX LEISIM 00paOOTKU EPCOHANBHBIX IaHHBIX;
- JIOCTOBEPHOCTH TMEPCOHAIBHBIX JaHHBIX, UX JOCTaTOYHOCTH Ui Lejed oOpaboTkwy,
HEIOMYCTUMOCTH 00pabOTKM NMEPCOHANbHBIX JaHHBIX, W30BITOYHBIX MO OTHOLIEHHUIO K LIEJSM,
3asBJICHHBIM IPH cOOpe NMEePCOHATIBHBIX JaHHBIX;
- HEIOMYCTUMOCTH OOBEIMHEHHS, CO3JaHHBIX JUII HECOBMECTUMBIX MEXAYy COOOH Ieneit
0a3 TaHHBIX, COAEPIKALINX NEPCOHANIbHBIE TaHHbIE;



- XpaHEHUsl TEPCOHANBHBIX JAHHBIX B (OpMe, IO3BOJIIOUICH ONpPEAETUTh CYOBhEeKTa
NEPCOHAIBHBIX JAHHBIX, HE JI0JIBIIE, YEM 3TOTO TPEOYIOT IeTH UX 00paboTKH;
- YHUYTOXKEHUS MO JOCTWKEHUHU Lienell 00paboTKH MEepCOHANBHBIX AAHHBIX WM B Clly4yae
yTpaThl HEOOXOMMOCTH B X JOCTHKEHHH.
6.2. O6paboTka TEpPCOHANBHBIX JAHHBIX OCYLISCTBIIIETCSI HAa OCHOBAaHUHM  YCJIOBHH,
OIIPENIETIEHHBIX 3aKOHO1aTeIbCTBOM Pocculickoit @enepannu.

7. OBECIIEYEHUME BE3OITACHOCTHU INIEPCOHAJIBHBIX TAHHBIX
7.1. MOY CII Ne140 npeanpuHuMaeT HEOOXOAUMbIE OPraHU3aLMIOHHbIE U TEXHUYECKHE MEpPbI
st obecriedeHUs  OE30MACHOCTH  MEPCOHANBHBIX — JaHHBIX ~ OT  CIy4alHOTO WA
HECaHKIMOHUPOBAHHOIO JIOCTYIA, YHUUTOKEHUSI, U3MEHEHUs, OJIOKUPOBAHUS IOCTyIa U APYTUX
HECAaHKI[MOHUPOBAHHBIX JICHCTBUM.
7.2. B 1mensx KoOpauHAIMK JCHCTBHIA 10 00SCTICUeHUI0 0€30IMaCHOCTH TIEPCOHAITBHBIX JTAHHBIX
B 00pa3oBaTelIbHOM OpraHu3allid Ha3HA4yaloTCsl OTBETCTBEHHBbIE JHIla 3a obecredyeHue
0€30MaCHOCTH MEePCOHATBHBIX JaHHBIX.

8. SAKVIIOYUTEJIBHBIE ITOJIOXKEHUA

8.1. Hacrosimas Ilomutuka sBiIsSieTcs BHYTpeHHUM JokymeHTomM MOY CII  Nel40,
0011eTOCTYITHOM U TIOIJICKHUT pa3MENICHUIO Ha 0(UITMATIFHOM CailTe.
8.2. Hacrosmas [TosmTrka NOUIEKAT H3MEHEHHIO, JOTIOTHEHHUIO B CITydae TMOSBICHUAS HOBBIX
3aKOHOJATEIbHBIX aKTOB U CIIELMAIbHBIX HOPMATHBHBIX JOKYMEHTOB MO 00pabOTKe M 3alluTe
NepCcoHaIbHBIX JaHHBIX. [Ipyu BHECEHMH M3MEHEHHI B aKTyaJlbHOM peJakIMy yKa3bIBaeTCs JaTa
nocinenHero o6HoBineHus. Hoas penakuust IlonuTuku BeTymaer B CHIy C MOMEHTa €€
pa3MeIIeHUs], €CIITM MHOE HE MPEyCMOTPEHO HOBOM peaakuueit [Tonutuku.
8.3. Konrponr wucnonHeHuss TpeOoBaHmii Hactosimeld  [lomuTuku  oCymIecTBIseTCS
OTBETCTBEHHBIMHU JIMIIAMH 3a OOecrieueHre 0e30MacHOCTH MepcoHanbHbIX naHHbix MOY CII
Ne140.
8.4. OrtBercTBEHHOCTh JOJDKHOCTHBIX Juil MOY CHI Nel40, wumeromux J0CTyn K
[IEPCOHATIBHBIM JIaHHBIM, 32 HEBBINOJHEHHE TPEOOBAHUI HOPM, PEryJupyHOIIUX 00paboTKy U
3aIUTy TEPCOHAIBHBIX JaHHBIX, OIPENEISICTCS B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
Poccuiickoit ®eneparuu u BHyrpeHHUMEU JokyMeHTamMu MOY CII Nel140.



